
 

 

IMRAN KHALIL 
Mobile No: 0592671881 

Email ID: imrankhalil766@gmail.com  
Iqama Transferable  
WAREHOUSE SUPERVISOR / STOREKPEER   
  
 
Career objective: 

A keen desire to build my career in a reputed organization by offering my best service 
  

Career History: 
10 years and four months  of total working experience in Saudi Arabia as a Warehouse 
Supervisor/Store Keeper with ESEC & MBL Company Saudi Arabia.  

 
Professional Experience: 
 

1.  
▪ Organization   :      MBL Contracting Company 
▪ Project   :      JCD (Jeddah Central Development)  
▪ Job Title  :      Warehouse Supervisor.   
▪ Duration  :      Jan 2024 to Sep 2025 
▪ Highlight  :     Warehouse Supervisor. 

 
2.  
▪ Organization   :      El Seif Engineering Contracting Company 
▪ Project   :      MOI Southern Border Housing Compound Farasan Island S-07 
▪ Job Title  :     Store Keeper 
▪ Duration  :      March 2016 to July 2019 
▪ Highlight  :      Appreciation email from Management  
3. 
▪ Organization   :      El Seif Engineering Contracting Company 
▪ Project   :      Central Warehouse Riyadh  
▪ Job Title  :      Store Keeper 
▪ Duration  :      Jan 2015 to March 2016  
 
 

Duties and Responsibilities: 
➢ Making sure that all aspects of Logistic such as Shipping, Ware housing and procurement are 

working properly.  
➢ Making sure of timely delivery of Material as per project site requirement.  
➢ Searching supplier and sub-contractor from local market & inter Country and arrange all 

documents for vendor registration as per ESEC requirement.  
➢ Organizing and monitoring the purchases, delivery, storage and distribution of material.  
➢ Arranging Quotations, making evaluation, preparation of Purchase orders and keeping complete 

records  
➢ Tracking with suppliers for delivery of material, keeping records of delivery and balances, 

making Cheque Issuance Memo for payments.  



 

➢ Maintaining of complete records of purchases, shipments, Ware House receipts, distribution of 
material to site.  

➢ Follow up for the payments of suppliers, sub-contractors with finance department.  
➢ Managing Cash purchases from local and inter Country markets as per project requirement.  
➢ Cash Claims preparation for settlements of cash purchases and making PO, GRN of same.  
➢ Answering the multiple queries of Suppliers and Sub Contractors and coordination with drivers 

in transit for offloading at exact location  
➢    Resolves discrepancies in requisitions, purchase orders and delivery reports by contacting vendor 

requesters. 

Technical Skills: 
 Computer Programs:MS Office – (Specialty in Excel) 
 Build Smart & Fox Pro (Software’s) 
 Internet surfing skills for search DATA. 
 Oracle Cloud ERP (Warehouse Management. 

 
Educational Profile 

 Intermediate   : Intermediate College Tarkhel – Kashmir Pakistan  
 SSC    : High School Qillan – Kashmir Pakistan 

 
Strengths: 
 

 Excellent management and administrative skills 
 Ability to work in multination environment 
 Flexible, adaptable and quick learner 
 Ability to lead and move along with the team 
 Great tendency to learn new things 
 Professional aptitude and time management 

 
Personal Profile: 

Name   :  Imran Khalil 
Father Name  : Muhammad Khalil  
Date of Birth  : August 20, 1992 
Religion   : Islam 
Nationality  :  Pakistani 
Marital Status  : Single 
Language Known : English, Arabic, Urdu 
Email ID  : imrankhalil766@gmail.com 

 Mobile No:    0595671881 
                         
______________________________________________________________________________ 
 
Reference: 
 

Reference will be furnished upon request. 
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